PRICE QUOTATION FORM – Office Supplies
(Date)
Philippine Embassy, Copenhagen

Lyngbyvej 20, 1. sal

Copenhagen 2100

Sir / Madam: 

After having carefully read and accepted terms and conditions in the Request for Quotation, hereunder is our quotation/s for the project as follows:

	Description
	Quantity
	Price (DKK)

	2 layer desk trays
	10
	 

	Heavy duty single tray (jumbo / extra large size)
	5
	 

	Permanent marker
	10
	 

	Adaptor
	12
	 

	Cash box 95 X 310 X 225MM
	1
	 

	Wall clock
	1
	 

	4-port USB hub
	2
	 

	Stamp pad
	5
	 

	Stamp ink
	5
	 

	Post-it 76mm x 76mm
	5
	 

	Post-it 38mmx51mm
	5
	 

	"Sign-here" post it
	20
	 

	A4 folder clip (30 pager)
	30
	 

	A4 clear cut plastic folders
	100
	 

	A4 envelope (carboard)
	30
	 

	C4 envelope with seal
	50
	 

	16GB USB
	10
	 

	3TB hard drive
	1
	 

	Grop clip (31mm-box)
	10
	 

	Highlighter
	30
	 

	Sign pen (red, per box)
	2
	 

	Sign pen (black, per box)
	5
	 

	Sign pen (blue, per box)
	3
	 

	A4 bond paper (per box)
	10
	 

	Whiteboard marker
	10
	 

	Stapler (medium size)
	10
	 

	Stapler wire (box)
	50
	 

	Wrapping paper (brown-extra large size)
	5
	 

	Transparent scotchtape (50mm x 66mm)
	10
	 

	Scotchtape (19mmx33mm) 
	30
	 

	Scotchtape dispenser (heavy duty)
	5
	 

	Glue stick
	40
	 

	Arch File for A4, 2 holes, 75mm, gray
	50
	 

	fasteners (box)
	5
	 

	scissors
	10
	 

	correction tape
	30
	 

	Calculator receipt
	2
	 

	Thermo roll (for calculator receipt)
	5
	 

	Paper clip 25mm (box)
	30
	 

	Paper clip 32mm (box)
	50
	 

	Paper clip 51mm (box)
	10
	 

	Hand Gel (500 mL)
	20
	 

	Facial tissue (100pcs / 2 ply)
	30
	 

	First Aid Kit (Extra large)
	1
	


(Total Amount in Figures)
_________________________________
(Total Amount in Words)

The above-quoted prices are inclusive of MOMS.

Very truly yours,

________________________________________
Name of Company

________________________________________
Name and Signature of Company Representative

________________________________________
Contact number /email
